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Surrey Captain’s Info 
Surrey Competition: (Please circle appropriate competition) 

Club Entries:  Wilson Surrey League     or     LTA Youth and National League      

Individuals:  Surrey Knockouts 

Schools:  Surrey School League     or  Rootham and Branston Shields 

 

Team Name: Surrey League Division:  

Club Organiser:  League Coordinator:  

 

At the start of the season: 

Please look up all the details necessary to complete the information above. Your League Coordinator details will be found 

on the Surrey Tennis website (more information below) or emailed to you with the League Launch email from us.  

As the captain of a home match, we suggest that you make early contact with your opponent’s captain to agree a match 

date. At the very least, once the season is launched we recommend that you contact the opposition at least 4 weeks in 

advance of your match and that a match date is agreed at least 2-3 weeks in advance.  

Useful Information:  

Welcome captain to a new season of the Surrey Competitions. In order to make your captaincy as easy as possible, Surrey 

Tennis has put together a host of useful information on the Surrey Tennis website for you. Go to www.surrey.tennis , then 

from the Competitions Menu, select your competition (Wilson Surrey League, Schools, National League. etc) and the 

appropriate season (Summer or Winter) and Current Season. You will be presented with a page similar to this:  

 

http://www.surrey.tennis/


  

 Page 2 of 8 

On the Surrey Tennis Competition page for the Wilson Surrey Leagues, you will find Key Dates, Rules, Scorecards, Video 

Tutorials or links to the LTA Support pages and a link to email any queries to our Competitions team in the Surrey Tennis 

office.  

The LTA are currently upgrading their systems, including their Competition Management System. Some of our 

competitions are on the new system (Wilson Surrey Leagues and LTA Youth and National Leagues) while others are still on 

the old system (Schools Leagues). The Video Tutorial link will take you to the appropriate instructions for your 

competition. One of the most significant changes is how to log on.  

If you are on the new system, please use your personal LTA membership log in details and the LTA option on log in pop up 

window.  

 

 

If you are on the old system, please use the school log in details and the ‘Admin’ option at the bottom of the Log in pop 

up window.  

 

There are instructions (Surrey How to Videos, LTA How to Guides, LTA How to Videos) showing you how to change captain 

details, add players to your team,  finding the contact details for your opponents, rescheduling a match, and how to enter 

rubber results. We hope that these tutorials answer most questions you may have about recording your match results.  
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Accessing your Draw: 

There are several ways to access your draw, one way is to select Draws from the Surrey Tennis Competition page:   

 

This will take you to the appropriate LTA competitions.lta.org.uk page.  

NEW SYSTEM:  
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Scroll down the page to find your club, competitions, division and team. Clicking on any item will take you to further pages 

with relevant information, but clicking on the name of the draw will take you directly to your draw 

 

 

 

Once in your division,  

You can select matches to see contact details, enter match results. You will need your County and District League Contact 

to complete certain activities, such as rescheduling a match, amending match results.   
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OLD SYSTEM:  

First check to see if you are correctly logged in on the top right corner of the page.  

 

 

And enter your club details:  

To see your team in its division, I find it easiest to go to the Clubs tab and scroll down to select my own club.  

 

 

Scroll down till you find your club and select club. That will show all the teams at your club, select your team and that will 

take you to your draw.  
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But if you know your event and division, it may be quicker to select Draws 

  

  

Scroll down and select your draw.  

 

Once in your division,  
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You can access all the information you need,  

• Your League Coordinator – is at the top of the page 

• The full name of your Event and Division 

• Teams – click on any team name in the Standings to see information about that team. 

• Matches 

 
 

Note the second level of menu options under the team name 
From here you are ready to Edit the team details, add players, add match results, reschedule a match.  
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If you have a query:  
• In the first instance, try asking your club’s competition organiser, County and District League Contact or another 

captain at your club.  

• Next, please check our website to see if the answer you need is already available.  

• If you cannot find the answer on our website or the LTA website, please email your league organiser. Each division 

has their own league organiser which can be accessed on the Surrey Tennis website.   

• If your organiser cannot resolve your query, they will refer it on to the Surrey Tennis Office Competitions Team.  

When raising a query please ensure you include the following information: 
• Name of Team and Club 

• Name of Competitions (Wilson Surrey Leagues, LTA Youth League, LTA National League, School Leagues, etc) 

• Name of Event and Division  (i.e. in the example above : “Women’s Doubles – Division 15 – Div 15 West” 

• Your name 

• If your query is about a specific match, please include the name of the opposing team and team captain.  

 

If you do not include all the above information, your league coordinator may request you supply all information before 

attempting to answer your query.  

 

Please remember our league coordinators are volunteers so will not be responding to queries daily. League coordinators 

will aim to reply to your query within 5 working days  If your query is urgent and requires a reply within the next 1-3 days 

or you have not had a reply within 5 working days,  please email competitions@surrey.tennis.  

 

WALKOVERS 
Please note, captains must not enter Walkovers – please refer any requests for a walk over to your league coordinator. A 

walkover will only entitle the recipient to half the points of a win, so it makes sense to play your match rather than accept 

a walk-over.  (The new system is not yet allowing us to enter half points, so in most instances the decision will be to leave 

the match as unplayed.) 

Unknown Players 
You must ensure you enter the Unknown Players name as per their LTA Record along with their LTA Number. Captains 

should add their team player to their roster prior to their first match. Players must ensure that their club membership is 

entered in their LTA record.  

In Summary:  
 

We hope that you have an enjoyable season of competitions. We are all available to help should you need us. Have fun 

and please play all your matches, it is fairer and better for everyone if you do.  

 

 

Surrey Tennis Competitions team.  

 

mailto:competitions@surrey.tennis

